Please read these instructions before use.
Lire ces instructions avant utilisation.
Lea estas instrucciones antes de usarlo.

Diese Anleitungen vor Gebrauch genau
durchlesen.

Prima dell'uso, si raccomanda di leggere questo
manuale di istruzioni.

Dese instructies voor gebruik lezen.

Liis dessa anvisningar innan du anvéinder
apparaten.

Lees venligst denne vejledning far anvendelse.
Lue niimi ohjeet ennen kiyttd.

Vennligst les naye igiennom denne bruksanvis-
ningen fer bruk.

Przed uzyciem prosze zapoznac sie z t3 instrukcja.

llepep Hauanom KcnnyaTawyuy 06a3aTeNbHo
MpouTITE aHHYI0 MHCTPYKLMIO.

NapakaheioBe va diafdoete autég Tiq odnyieg
TIPWV XPNOILOTIONOETE TO TPOTOV.

Kullanmadan dnce liitfen bu talimatlan okuyun.
Pred pouzitim si proctéte tyto pokyny.
Pred pouZitim si precitajte tieto pokyny.

Kérjiik, hogy haszndlat el6tt olvassa el az
utasitdsokat!

Leia estas instrucdes antes da utilizacdo.

fellowes.com




ENGLISH
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CAPABILITIES
Punching Capacity
Paper sheets Technical Data
70-80g / 20lb 25 sheet Paper dimensions A4, A5, US letter, US cover
Transparent Covers Punching slots 91
100-200 micron / 4-8 mil 4 sheet Releasable dies 3 dies (15, 20, 21)
- . Adjustable back margin yes - 2 positions
200+ micron / 8+ mil 3 sheet (min = 2.5mm, max = 4.5mm)
Other Standard Covers Slot pitch 916" / 14.28mm
160-270g / 40-60lb 4 sheet Adjustable edge guide yes- rotary
270+q / 60+ b 3 sheet Waste tray capacity ¢. 3000 sheets
Bindina Canacit Voltage 220-240V 50/60 Hz
9 P. Y Motor wattage 160W 1.0A
Max comb size Slmm Duty Cycle 30 mins on / 30 mins off
Max document (80g / 20lh) ¢. 500 sheet Net weight 9.8kg/21.61b
Dimensions (LxDxH) 20.9"x 17.7" x 6.5" / 530 x 450 x 165mm

IMPORTANT SAFETY INSTRUCTIONS — Read Before Using!
ACAUTION Please read before use. Please keep for future reference.

When punching; When binding;

- always ensure the machine is on a stable surface - the removable binding platform can be used away from the punch unit
- test punch scrap sheets and set the machine before punching final documents - always ensure the removable binding platform is on a stable surface

- remove staples and other metal articles prior to punching Keep the machine away from heat and water sources.

- never exceed the machines quoted performance Never attempt fo open or otherwise repair the machine.

Plug the machine into an easily accessible socket.

Note - this machine features a thermal cut-out device which activates when the
machine is overheated during use. It will automatically reset when the machine
is safe to operate.



COMB DIAMETER & DOCUMENT SIZES

Comb diameter sizes

20l
Set back margin

80
mm inch number of sheets
bmm 4 2-20
8mm SNe" 21-40 A
10mm Vil 41-55
12mm " 56-90 150 Need Help?
L Ll 20 Lot our exports el Yo wily a Soiion.
18mm /4 121-150 Sllgvca;yzfcgﬂrgﬁ!g\ges before contacting your
22mm Vs 151-180
25mm 1" 181-200
32mm 1V 201-240 %
38mm 14" 241-340 1;0
45mm 1% 341-410
5Tmm 2" 411-500

SET UP

\
1. Ensure the machine is on 2. Check waste tray is empty and cor- 3. The machine is supplied with loose 4. Plug the lead into grounded
stable surface. redlly fitted. The fray can be accessed power leads. Select the correct lead ~ socket outlet.

from the left and right sides. The tray for appropriate power supply.
has a ‘burst feature’ that operates
when the chip tray is ‘over-full.

5. Switch the machine on (located 6. Lift the lid. Check the green 7. Ensure the comb-opening lever 8. Ensure the binding platform is
at the rear of the machine). power neon is on. is pushed backwards. located correctly in the machine.
1

1oL |



ENGLISH

STEPS TO BIND

1. Check the green power 2. Select the correct comb 3. Select the correct punch 4.To cancel a punch, press the 5. Select the correct back margin
neon is on. diometer using the storage tray. profile for the sheet size. Select ~ swiich down at the back. Test  depth for number of sheets.
releasable dies as appropriate  punch a sheet.

(holes 15, 20, 21). 8=Tomm | (22-51mm
' 10

6. Insert the plastic comb into 7. Test punch scrap sheetsto 8. Load punched sheets directly 9. Empty waste tray regularly  10. Switch off the machine.

the opening mechanism. Pull  check edge guide setting. onto the open comb. - ideally after each use.
comb-opening lever forward
to open the comb.
DOCUMENT BINDING
) (e 2 )
MAX 25
(80gsm)
\_ J
1. Punch front and back covers 2. Punch sheets in small 3. Load punched sheets directly 4. When all punched sheets are
first. hatches that do not overload onto the opened comb. Starting loaded onto the comb, push the
the machine or the user. with the front of the document. comb lever backwards to dose
the comb and remove the bound
document.

REMOVABLE BINDING PLATFORM

Galaxy has a unique mobile binding platform. The platform can be
lifted from the base and used on a stable surface to bind documents
using the normal binding procedure and also allows different users to
work together. When not in use, the platform should be stored safely
in the punch machine.

‘Satellite’

SYSTEM




CORRECTING A BOUND DOCUMENT

Additional sheets may be included or removed at any time by opening and then closing the comb as previously described.

REMOVAL OF WASTE CLIPPINGS

The waste tray is located under the machine and is accessed from each side. For best results empty the tray regularly. The tray
should be emptied after every 50 operations to ensure no blockages occur.

STORAGE

Lower the lid. The Galaxy comb binder is designed to be stored horizontally on the desk.

TROUBLESHOOTING

Problem Cause Solution

No Green power neon Machine is not switched on Switch on machine at rear next to plug inlet and at the socket
Red standby neon Machine has overloaded when punching Press the punch button. The machine will withdraw the punches

and re-set itself. Continue this process until the punch cycle is
complete

Punched holes are not central

Edge guide not set

Adjust edge guide until hole pattern is correct

Machine will not punch

Blockage

(heck waste tray in empty. Check for blockage fo paper entry

Punch holes are not parallel to edge

Debris is stuck below dies

Take stiff cardboard and slide into the paper entry. Move the
cardboard sideways fo release any stray clippings info the
waste tray

Partial holes

Sheets not correctly aligned to punch pattern

Adjust edge guide and test punch scrap sheets unfil correct

Missing holes

Selectable dies are not selected o punch

Check the correct dies are selected o punch holes. To select a
die, push selector switch down at the front

Sheets will not turn on the

Back margin is too large for a smaller comb

Select the smaller margin depth for combs up fo 18mm ("/16")

hound document in diometer (2-150 sheets) Select the larger margin depth for
combs larger than 18mm ("/16") in diameter (151-500 sheets)
Damaged hole edges Possibly overloading the machine Punch plostic covers with paper shees. Reduce number of

sheets being punched

Waste tray leaks

WORLDWIDE WARRANTY

Fellowes warrants all parts of the binder fo be free of defects in material and workmanship

for 2 years from the date of purchase by the original consumer. If any part is found to be
defective during warranty period, your sale and exclusive remedy will be repair or replacement,
at Fellowes’ option and expense, of the defective part. This warranty does not apply in

cases of abuse, mishandling or unauthorised repair. Any implied warranty, including that of
merchantability or fitness for particular purpose, is hereby limited in duration to the appropriate

Waste tray is not correctly inserted or ‘burst
feature’ has activated

Check waste tray is empty and ‘burst feature” is closed

warranty period set forth above. In no event shall Fellowes be liable for any consequential
damages attributable to this product. This warranty gives you specific legal rights. You may
have other legal rights that vary from this warranty. The duration, terms and condifions of this
warranty are valid worldwide, except where different limitations, restrictions or condifions may
be required by local law. For more details or to obtain services under this warranty, please
confact Fellowes or your dealer.



W.E.E.E.

English

This product is classified as Electrical and Electronic Equipment. Should the time come for you to dispose of this product please ensure that you do so in accordance with the European Waste of
Electrical and Electronic Equipment (WEEE) Directive and in compliance with local laws relafing to this directive.

For more information on the WEEE Directive please visit www.fellowesinternational.com/WEEE

French

(e produn est dlassé dans la catégorie « Equipement électrique et électronique ». Lorsque vous déciderez de vous en déharrasser, assurez-vous d'étre en parfaite conformité avec la directive
européenne relative & la gestion des déchets d'équipements électriques et électroniques (DEEE), et avec les lois de votre pays iges d cette dirediive.

Pour obfenir des plus amples informations sur cette directive, rendez-vous sur www.fellowesinternational.com/WEEE

Spanish

Se clasifica este producto como Equipamiento Eléctrico y Electronico. Si llegase el momento de deshacerse de este producto, asegirese que lo hace cumpliendo la Directiva Europea sobre Residuos de
Equipamiento Eléctrico y Electronico (Waste of Electrical and Electronic Equipment, WEEE) y las leyes locales relacionadas con esta directiva.

Para mds informacion acerca de la Directiva WEEE, visite www.fellowesinternational.com/WEEE

German

Dieses Produkt ist als Elektro- und Elektronikgeriit klassifiziert. Wenn Sie dieses Gerit eines Tages entsorgen miissen, stellen Sie bitte sicher, dass Sie dies gemdf der Europiischen Richtlinie zu
Sammlung und Recycling von Elekiro- und Elektronikgerditen (WEEE) und in Ubereinstimmung mit der lokalen Gesetzgebung in bezug auf diese Richtlinie tun,

Mehr Informationen zur WEEE-Richtlinie finden Sie unter: www.fellowesinternational.com/WEEE

Italian

Questo prodotto é dlassificato come Dispositivo Elettrico ed Elettronico. Al momento dello smaltimento di questo prodotto, effettuarlo in conformita alla Direttiva Europea sullo Smaltimento dei
Dispositivi Elettrici ed Elettronici (WEEE) e alle leggi locali ad essa correlate.

Per ulteriori informazioni sulla Direttiva WEEE, consultare il sito www.fellowesinternational.com/WEEE

Dutch

Dit product is geclassificeerd als een elektrisch en elektronisch apparaat. Indien u besluit zich fe ontdoen van dit produdi, zorg dan a.u.b. dat dit gebeurt in overeenstemming met de Europese
richtlijn inzake afval van elektrische en elektronische apparaten (AEEA) en conform de locale wetgeving met betrekking tot deze richtlijn.

Voor meer informatie over de AEEA-richlijn kunt u terecht op www.fellowesinternational.com/WEEE

Swedish

Denna produkt iir klassificerad som elekirisk och elekironisk utrustning. Néir det att dags att omhéinderta produkien for avfallshantering se da till aft detta utfors i enlighet med WEEE-direkfivet om
hantering av elekrisk och elekironisk utrustning och i enlighet med lokala bestimmelser relaterade till detta direkiv.

For mer information om WEEE-direktivet besok géirna www.fellowesinternational.com/WEEE

Danish

Dette produkt er klussificeret som elekirisk og elekironisk udstyr. Nér tiden er inde fil af hortskaffe dette produkt, bedes De srge for at gere dette i overensstemmelse med det Europaeiske direkiiv
om affald of elektrisk og elektronisk udstyr (WEEE) og i henhold fil de lokale love, der relaterer til dette direktiv.

For yderligere oplysninger om WEEE-direktivet bedes De hesage www.fellowesinternational.com/WEEE

Finnish

Taimé tuote luokitellaan shkd- ja elektroniikkalaitteeksi. Kun tuote poistetaan kéytostii, se on hivitetfiivd sihko- ja elektronikkalaiteromusta annetun EY:n direktiivin (WEEE) ja direktiiviin
liittyviin kansallisen lainsdiddnngn mukaisesti.

Lisiitietoja WEEE-direkiivistd on osoitteessa www.fellowesinternational.com/WEEE
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Norwegian

Dette produkiet klassifiseres som elekirisk og elektronisk utstyr. Hvis du har tenkt d bortskaffe dette produktet, vennligst se til at du gjer dette i overensstemmelse med det europeiske WEEE-
direktivet (Waste of Electrical and Electronic Equipment) og ifelge lokalt lovverk forbundet med dette direktivet.

For mer informasjon om WEEE-direkfivet, vennligst besek www.fellowesinternational.com/WEEE

Polish

Ten produkt zostat zaklasyfikowany do grupy urzadzen elektrycznych i elektronicznych. W celu pozbycia sie zuzytego sprzetu bedacego w Paristwa posiadaniu nalezy postepowac zgodnie z
Europejska Dyrektywa w sprawie zuzytego sprzetu elektrycznego i elektronicznego (WEEE) oraz z lokalnie obowiazujgcym prawem.

Wigcej informacji znajdziecie Paristwo na stronie www: www.fellowesinternational.com/WEEE

Russian

JlaHHoe n3aenve KnaccuPULMpoBaHO Kak NeKTpUYeCKoe 1 3NeKTPOHHOe 0bopyaoBaHme. Koria npuaeT Bpema yTUnM3MpoBaTb AaHHOE U3fenue, noxanyiicta, obecneuse cobniopeHue
[JpekTubl EBpocoto3a 06 yTunu3awmm 0Tx0f0B 3MEKTPIUYECKOro U IneKTpoHHoro 06opyaoBatHua (Waste of Electrical and Electronic Equipment, WEEE) 1 MecTHbIX 3aK0HOB, (BA3aHHbIX C Heto.

[ina nonyyenma gononHuTenbHoli ndopmauum o aupektiuse WEEE, noxanyiicta, noceture Be6-caitt www.fellowesinternational.com/WEEE

Greek

Auto to mpoiov eivai taévopnpévo w¢ Hhektpikog kat Hhektpovikog ESomhiopdc. Xe mepimtwon mou BéNete v’ amoppiete auto to mpoiov, mapakaheiobe va PePaiwBeite 6T1 kdveTe TV amdppiyn
o0pwva pe v Eupwnaiki 06nyia oxeTikd pe Ta AmopAnta Hhektpikod kat Hhektpovikol E¢omhiopiol (WEEE) kat oup@wva pie Toug TomKkolg vopoug mou oxeTiCoval ' autr Ty odnyia.

[ meploadtepe mnpogopieg oxetika pe Ty 08nyia WEEE, mapakaeiobe va emokegteite v wotooehida www.fellowesinternational.com/WEEE

Turkish

Bu iriin, Elektriksel ve Elektronik Ekipman olarak siniflandiniimistir. Bu diriinii bertaraf etme zamani geldiginde, liitfen bunun Avrupa Elektriksel ve Elektronik Ekipmanlarin Atilmasi (WEEE)
Yonetmeligi ve bu yonetmekle ilgili yerel kanunlar uyarinca yapildigindan emin olun.

WEEE Yonetmeligi hakkinda daha fazla bilgi icin liitfen www.fellowesinternational.com/WEEE sitesini ziyaret edin

Czech

Tento vyrobek je klasifikovan jako elektrické a elektronické zafizeni. Po skonceni jeho Zivotnosti zajistéte jeho likvidaci v souladu se Smémici 2002/96/ES o odpadu z elektrickych a elektronickych
zaiizenich (OEEZ) a v souladu s mistnimi pfedpisy, které s touto smérnici souvisi.

Vice informaci o smémici OEEZ najdete na strankach www.fellowesinternational.com/WEEE

Slovak

Tento produkt je klasifikovany ako elektrické a elektronické zariadenie. Ak nastane Cas zlikvidovat tento produkt, zabezpecte, prosim, aby ste tak urobili v stlade s Eurépskou smernicou o odpade z
elektrickych a eletronickych zariadeniach (WEEE) a v zhode s miestnymi zakonmi vztahujlicimi sa na tdto smernicu.

Podrobnejsie informécie o Smernici WEEE ndjdete na www.fellowesinternational.com/WEEE

Hungarian

Ez a termék Elektromos és elektronikus berendezés besoroldsu. Ha eljonne az idd, amikor ki kell dobnia a terméket, akkor kérjiik, gondoskodjon arrdl, hogy ezt az Eurdpai elektromos és elektronikus
berendezések hulladékiardl sz616 (WEEE) iranyelv szerint tegye, megfelelve az irdnyelvhez kapcsolddé helyi torvényeknek is.

AWEEE Irdnyelvre vonatkozd tovabbi informaciokért kérjiik, keresse fel a www.fellowesinternational.com/WEEE internetes cimet

Portuguese

Este produto estd classificado como Equipamento Eléctrico e Electrénico. Quando chegar a altura de eliminar este produto, certifique-se de que o faz em conformidade com a Directiva relativa a
Residuos de Equipamentos Eléciricos e Electronicos (REEE) e em observiincia da legislacio local relativa a esta directiva.

Para obter mais informacdes sobre a Directiva relativa a Residuos de Equipamentos Eléciricos e Electronicos (REEE), visite o endereco www.fellowesinternational.com/WEEE
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Useful Phone Numbers

Declaration of Conformity
Fellowes Manufacturing Company

Yorkshire Way, West Moor Park, Doncaster, South Yorkshire, DN3 3FB, England declares that the product Model Galaxy-E
conforms with the requirements of (RoHS) the Restriction of Hazardous Substances Directive 2002/95/EC. The Low Voltage
Directive 72/73/EEC as amended by directive 92/68/EEC. The Electromagnetic Compatibility Directive 89/336/EEC as amended
by directives 92/31/EEC & 96/68/EEC. And the following Harmonised European Normes EN standards and IEC standards.

Information Technology Equipment: EN-60950-1 2001 / IEC-60950-1 2001
EMC: EN-55014-1/A2:2002 EN-55014-2/A1:2001 EN-61000-3-2:2000 EN-61000-3-3/A1 :2001

ltasca, Illinois, USA jmm Vellowes

June 30, 2006 James Fellowes

Help Line

Australia + 1-800-33-11-77 México + 1-800-234-1185
Canada + 1-800-665-4339 United States + 1-800-955-0959
Europe 00-800-1810-1810

Fellowes

Australia + 61-3-8336-9700 Japan + 81-(0)-3-5496-2401
Benelux + 31-(0)-76-523-2090 Korea +82-2-3462-2884
Canada + 1-905-475-6320 Malaysia + 60-(0)-35122-1231
Deutschland + 49-(0)-5131-49770 Polska + 48-(0)-22-771-47-40
Espana + 34-91-748-05-01 Singapore + 65-6221-3811
France + 33-(0)-1-30-06-86-80 United Kingdom + 44-(0)-1302-836836
ltalia +39-071-730041 United States + 1-630-893-1600

f@_ﬂ’@w@; 1789 Norwood Avenue, Itasca, ILlinois 60143-1095 « USA « 630-893-1600

fellowes.com

Australia Canada Deutschland France Japan Polska United Kingdom
Benelux China Espaiia Italia Korea Singapore United States
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